
Setup scan to email for Fuji Xerox copier 

1. Type the copier ip in the URL of a browser.  

 

 
 

 

 

 
 

 

 

 

 

 



2. Click Properties – and type Username : 11111 and Password : x-admin 

 

 
 

 

 
 

 

 

 

 

 

 

 



3. Click Connectivity – Protocols – SMTP Server. 

 

 
 

 

4. Set SMTP Server IP Address / Host Name : smtpserver.hkbu.edu.hk 

5. Set the Port Number for sending E-mail : 25 

6. Set the Port Number for receiving E-mail : 25 

7. Disabled – SMTP SSL / TLS Communication. 

8. Set Machine’s E-mail Address : xxxx@xxx.xxx 

9. Scroll down the page and click Apply button.  
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